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Approved Term-Time Leave Request

Dear <<parent name>>

Request for Term-Time Leave Approved
<<studentfirstname>> <<studentlastname>> <<DOB>>

You submitted a request for term-time leave to be taken between STARTDATE and ENDDATE.

Schools are expected to authorise term-time leave only in exceptional circumstances and where taking leave is unavoidable. 

In line with current guidance and legislation, the decision has been made to authorise your request. NUMBER absences will be authorised between the dates outlined above. 

Please be aware that delays you your child’s return to school may result in those absences not being authorised unless they are unavoidable. 

Yours sincerely

Headteacher






[image: Image preview]
image1.png




image2.jpeg
HHHHHHHHHHHH




